Excursion Preparation Checklist

There will be certain expectations and guidelines regarding excursions that are particular to your school. These are suggestions only.

Things to check before the day:

· Seek approval from Principal / Head of Department

· Complete excursion form for school records

· Organise bus transport

· Complete and distribute permission notes to students, request parent help if necessary

· Notify other staff

· Organise playground duty relief if necessary

· Collect all permission slips

· Check student medical conditions with particular attention to asthma, mosquito and bee sting allergies

· Notify parent helpers if required and clarify their role in the excursion

· Read through Guidelines for a Wetland Tour with students

· Select and print worksheets / booklets for students

· Complete pre-excursion activities
Equipment to take:

· First Aid Kit – ensure students have personal medical requirements for allergies (eg. asthma, bee stings, mosquitoes)

· Mobile Phone and emergency numbers (school, nearest medical centre)

· Camera, binoculars (optional)

· Spare pencils and activity sheets / booklets

· Clipboards
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